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Instructor Quick Start Guide
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WHAT IS RESPONDUS?

Respondus is a Windows-based authoring tool that makes
it easy to create and manage exams for Blackboard, WebCT,
ANGEL, eCollege and other learning systems.

INSTALLATION

To install the Campus-wide version of Respondus:

= Your institution will provide you the download and
activation information for Respondus.

= The name of the installation program is
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= Once installed, start Respondus and enter the Institution
Name and Activation Password provided by your institution.

To install the Single-user version of Respondus:
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number.

= Return to the Respondus web site to obtain a 30-day
activation password or a permanent activation password.
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Y Import Questions - import questions from MS Word,
Rich Text, QTI and other formats.
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DOWNLOAD A PUBLISHER-PARTNER TEST BANK

Over 1,000 publisher test banks are available in Respondus
format (free to instructors who adopt a participating textbook).
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. Locate the area for the Respondus Test Bank Network.

. Search for and select the textbook adopted for the course.

. Submit the request form, including your textbook adoption
information.

. The publisher will email you a File Code and Password
within 1-3 days.

. When the File Code and Password is received, start
Respondus and select the Open task.

. Click the Download Test BankiEUYO0i
. Enter the File Code and Password provided by the publisher
and click the DownloadiEUY008

. The test bank will now appear in the Projects folder in
Respondus.

10. From the Start menu, use the Exam Wizard to select
questions from the test bank (this is described further below).
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such as MS Word.

1. From the Start menu, select Import.

2. Select the Type of File being imported (MS Word, Rich Text,
CsV).
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guidelines provided in the online help (very important).
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5. Preview the import results to check for errors, then click
Finish to complete the import.

USING THE EXAM WIZARD

yse the Exam Wizard to create a new exam by copying questions
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1. From the Start menu, select the Exam Wizard.
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to it. Click Next.
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questions will be copied. Click Next.
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6. Selgct~eitpe( tt]e~ A‘u’EcA)Arnat‘i(l:ASqlgg‘tioAn or Mar]ygl §e|ection
OxUBOOUEOEW T TOW 01 EW@U 1UBOOUIIUOOW TWWOUUE lurr01d
. Add the selected questions to the list in the lower section by
selecting Add to End of List or Insert into List.
8. Repeat steps 5 to 7 until the desired questions are selected.
Click Next.
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shown and click Finish.
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